
คาํถามท้ายหน่วยเรียน 
คาํช้ีแจง

 1. การสร้างจดหมายเวียนมีทั้งหมดก่ีส่วน อะไรบา้ง 

   จงตอบคาํถามลงในช่องวา่งใหส้มบูรณ์ 

....................................................................................................................................................................................... 

....................................................................................................................................................................................... 

2.   จงอธิบายการสร้างเน้ือหาและการตั้งค่าจดหมายเวยีน 

....................................................................................................................................................................................... 

....................................................................................................................................................................................... 

....................................................................................................................................................................................... 

....................................................................................................................................................................................... 

 3.  จงอธิบายการสร้างฐานขอ้มูลผูรั้บจดหมาย

...................................................................................................................................................................................... 

....................................................................................................................................................................................... 

....................................................................................................................................................................................... 

....................................................................................................................................................................................... 

 4.  การสัง่พิมพเ์อกสาร ตอ้งกดปุ่มใดบา้ง จงอธิบาย     

....................................................................................................................................................................................... 

....................................................................................................................................................................................... 

....................................................................................................................................................................................... 

....................................................................................................................................................................................... 

 5.  Portrait เป็นการตั้งค่าหนา้กระดาษในแนวใด       

....................................................................................................................................................................................... 

 6.  Landscape เป็นการตั้งค่าหนา้กระดาษในแนวใด

....................................................................................................................................................................................... 
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